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Company Rules

1. Consuming or being in possession of alcohol or illegal drugs on company premises, or on
any company job-site, is prohibited.

2. Fighting, horseplay, practical jokes or otherwise interfering with other workers is
prohibited.

3. Theft, vandalism or any other abuse or misuse of company property is prohibited.

4. All unsafe acts and conditions, including “near miss” incidents, are to be reported to
appropriate supervision promptly.

5. All incidents that result in damage or injury are to be reported to your supervisor
immediately.

6. Clothing and personal protective equipment(PPE) shall be appropriate to tasks being
performed.

7. All work shall be carried out in accordance with appropriate safe work practices and your
supervisor’s direction.

8. Only those tools that are in good repair, with all guards and safety devices in place shall
be used.

9. Every worker shall keep his/her work area neat, clean and orderly.
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Mandatory Requirements

1. Perform all work in accordance with safe work practices and your supervisor’s direction.

2. Wear or use the appropriate personal protective equipment (PPE) or clothing and use the
appropriate safety devices.

3. Maintain good housekeeping in your work area.

4. Inspect all tools and equipment prior to use to ensure they are in safe operating condition
and appropriate for the job.  All tools determined to be unsafe should be tagged and taken
out of service. 

5. Operate all vehicles and mobile equipment in accordance with site rules, regulations and
manufacturer’s specifications.

6. Report any near-misses, unsafe conditions, accidents and damage (to property or
equipment) to immediate supervisor.

Prohibitions

1. The following are prohibited at all times on all company property and all company job-
sites.

2. Possession or consumption of alcohol or illegal drugs.

3. Possession of firearms.

4. Engaging in fighting or horseplay.

5. Unlawful harassment or discrimination.

6. Theft, vandalism.

7. Damage, disabling or interfering with safety, fire fighting or first aid equipment.

8. Reckless or negligent use of company equipment or vehicles.

9. Arriving for work or remaining at work when ability to perform the job safely is
impaired.
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Disciplinary Actions

Upon breech of the company rules, the following disciplinary actions will be administered:

1st Warning Verbal Warning.

2nd Warning Written Warning.

3rd Warning Suspension or Permanent Dismissal/Termination

All notices shall be explained to any employees, their supervisors, subcontractors, and union
(through representative if applicable) regarding violations.  Copies shall be distributed to all

applicable parties and personnel records.
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Company Rules - Violation Report

Date:         _________________________________

Project:     _________________________________

Employee: _________________________________ Company: __________________________

First Warning                         (Verbal Warning)

Second Warning (Written Warning)

Third Warning (Suspension or Permanent Dismissal/Termination)

Reason for disciplinary action:  

    Signature of person receiving warning Date

   Signature of person issuing warning Date 


